MyHunmnaibHOE JOMIKOJBHOE 00pa30BaTEIbHOE YUPEKICHUE 3bIPSIHCKUN JETCKUHN cal

«OmyBaHUYMK
YTBEPXJIEHO
IIpukazom
3aBenyromeit 3acyxunoit E.J{
OT«__ » 2017 r.
Ne
HOJIOKEHUE

0 MePCOHAJIBHBIX IAHHBIX PA00OTHHKOB

1. OOuue noJI0KEHHUS.

1.1.1lenbr0 moNOKEHUsT 00 00pabOTKE MEPCOHAIBHBIX NaHHBIX paObOTHHKOB (nanee — IlomoskeHue) siBiiseTcs
3amuTa TEepPCOHANBHBIX  JaHHBIX paborHmkoB JIOY  «llerymok» (mamee — OOmecTtBo) oOT
HECaHKIIMOHUPOBAHHOTO JIOCTYIIA, HEMPAaBOMEPHOTO MX MCTIOIH30BAHMS WIIH YTPATHI, & TAKXKE YCTAHOBJICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, WMEIOIIMX JOCTYNl K TIIePCOHANBHBIM JaHHBIM PaOOTHHUKOB,
3a HEBHITIOJTHEHNE TPeOOBaHUI HOPM, PETYIUPYIOIINUX 00paOdOTKY M 3alTUTY ePCOHATHHBIX JaHHBIX.
1.2.Tlonoxenue pa3zpaboTaHo B cOOTBETCTBHH coO cTaThsamu 85-90 Tpymosoro Kogekca Poccuiickoii @enepanum,
Koncturynueit Poccutickoit ®enepanmu, ['paxxnanckum kogexcom Poccuiickoit @enepanuu, OeaepanabHbBIM
3akoHOM «0O0 mH(popMaIuK, HHHOPMAITMOHHBIX TEXHOJIOTHAX U O 3ammre uHpopmanuny, denepaibHbIM
3aKk0HOM «O TepCOHANBHBIX JaHHBIXY», [[paBriaMu BHYTpEHHETO TPYIOBOTO pacropsaaka OpraHu3aliim.
1.3.Tlopsiok BBOja B AickicTBUE M U3MEeHEHUs [1ooxeHus.
1.3.1. TlonoxkeHue BCTymaeT B CHJIY C MOMEHTa yTBepxkIeHHUs ero 3asenyromieit JOY u nelictByer
OeccpoyHO, 10 3aMEHBI €T0 HOBBIM MOJIOKEHUEM.
1.3.2. Bce m3menenus B llonoxeHns BHOCATCS COOTBETCTBYIOIUM ITPUKA30M.
1.4.Bce pabotauku JIOY m10KHBI OBITH 03HAKOMIICHBI ¢ HacTOSIIMM [Tosi0)KeHHueM o1 TIO/IITUCH.
1.5.PexxuM KOH(UIESHIIMATLHOCTH TEPCOHANBHBIX JaHHBIX CHHUMAeTCS B Cllydae HX OOE3NIMYMBAHHS U II0
WCTEYEeHUU 75 JNET cpoKa WX XpaHEHWs, WM TPOJUIEBACTCS HAa OCHOBAHWW 3aKIFOYCHHS SKCIEPTHOM
KOMHCCHH, €CJIA HHOE HE ONPE/ICIICHO 3aKOHOM.

2. OCHOBHBIE TTOHATUSL.

2.1. lns nenedi Hacrosimero [1010KeH s UCIOIB3YIOTCS CIISAYIOIINE OCHOBHBIC TTOHSATHUS

— TepCOHaNbHBIC [aHHbIC pabOTHHKA — JH00as WHGOPMAIHS, OTHOCSIIASACS K OIPEICICHHOMY WIIN
OTIpEIeNIIEMOMY Ha OCHOBAaHHMM Takoi WH(oOpManmu pabOTHUKY, B TOM YHCIEe €ro (amMuus, uMs,
OTYECTBO, TOJ, MECAIl, JaTa W MECTO POXJCHHS, aJpec, CeMEHWHOE, COIMAIBbHOE, UMYIIECCTBECHHOE
MOJIOXKEHHUE, 00pa3oBaHue, podeccusi, JOXO/bl, Apyras uHopmalus, HeoOXxoauMas paboTOIATEIO B
CBSI3H C TPYIOBBIMH OTHOLICHHUSMH;

— 00paboTka MepCOHANbHBIX JaHHBIX — COOp, CHUCTEMAaTH3allvs, HAKOIUICHUE, XPaHCHUE, YTOUHEHHE
(oOHOBICHWE, W3MEHEHWE), WCIOIb30BaHNE, pacIpocTpaHeHWe (B TOM 4UHCIE IIepeaada),
o0e3nuurBaHue, OJIOKUPOBAaHUE, YHUUTOKEHUE IEPCOHANBHBIX JaHHBIX pa0oTHUKOB JJOY;

—  KOH(HMICHIMAIBLHOCTh IEPCOHAJIBHBIX JaHHBIX — O0S3aTeIbHOE JUIS COOJIOACHUS Ha3HAYEHHOTO
OTBETCTBEHHOTO JIUIA, IMOJYYUBIIETO JOCTYII K TIEPCOHAIBHBIM JTaHHBIM PabOTHUKOB, TpeOOBaHHE HE
JIOITYCKAaTh X pacIpOCTpaHeHHus Oe3 corjiacus pabOTHHKA MM HHOTO 3aKOHHOTO OCHOBAHUS;

— pacmpocTpaHEHHE NEPCOHAIBHBIX IAHHBIX — JEMCTBHSA, HAlpaBICHHBIE Ha Iepelady MepCOHANIbHBIX
JaHHBIX Pa0OTHHUKOB OMNpeIeNeHHOMY Kpyry Juim (lepeaada NEepCOHaNbHBIX NTaHHBIX) WM Ha
O3HAaKOMJIEHHE C TMEPCOHANBHBIMA JAHHBIMH HEOTPAaHWYEHHOTO Kpyra JHI, B TOM 4YHCIE
00HApoJOBaHNE NEPCOHAIBHBIX JAaHHBIX pPAaOOTHHUKOB B CPEACTBAX MAacCOBOM HMH(OpMAINH,



pasMClIICHUC B I/IH(i)OpMaLII/IOHHO-TeJ'IeKOMMYHI/IKaI_II/IOHHBIX CCTAX WM IPCAOCTABJICHHUEC OOCTyIa K
NEpCOHAJIBHBIM JaHHBIM pa6OTHI/IKOB KaKHM-JIH0O UHEBIM CHOCO6OM;

WCTIOJb30BaHUE TEPCOHANBHBIX JaHHBIX — JCHUCTBUS (OmNepanuu) ¢ TEePCOHANBHBIME JTaHHBIMH,
COBEpILIaeMbIe JTOKHOCTHBIM JuioM JIOY B ensX NpUHATHS PELUICHUNA WM COBEPLICHUS HHBIX
TEHCTBUN, TTIOPOXKIAIOIINX IOPUANICCKIE TIOCTIEACTBUS B OTHOIIICHUN PaOOTHHUKOB JTHO0 WHBIM 00pa3oM
3aTparvBaroMX WX MpaBa U CBOOOIBI WIIH MpaBa v CBOOOIBI IPYTHX JIHIL;

ONOKMpOBaHUE TMEPCOHANBHBIX JIAHHBIX — BpPEMEHHOE TMpeKpalieHue cOopa, CHCTEeMaTH3allvH,
HAKOIIJICHUSI, UCTIOJIL30BAHMUS, PACTIPOCTPAHEHUS TIEPCOHATBHBIX JIAHHBIX pAaOOTHUKOB, B TOM YHUCIIE UX
nepeavm;

YHUUYTOKEHUE MEPCOHABHBIX TAHHBIX — JICUCTBUS, B PE3YJIbTaTe KOTOPHIX HEBO3MOXXHO BOCCTAHOBUTH
coJiepyKaHUEe MEPCOHAITBHBIX JIAHHBIX B MHPOPMAIIMOHHOHN CHCTEME IIEPCOHATBHBIX JaHHBIX PA0OTHUKOB
WIH B pE3ylbTare KOTOPBIX YHHYTOXKAIOTCS MAaTepHUANbHbIE HOCHUTEIN MEPCOHANBHBIX JIaHHBIX
pabOTHHKOB,;

00e3TMuMBaHNe EPCOHANBHBIX TaHHBIX — IEHCTBHUS, B PE3YNIbTaTe KOTOPHIX HEBO3MOXKHO OIPENIEIUTh
MPUHAIISKHOCTD TIEPCOHATIBHBIX JAHHBIX KOHKPETHOMY PaOOTHHUKY;

OOIIEeIOCTYIHBIE TIEPCOHANBHBIE JAHHBIE — MEPCOHATBHBIC JaHHBIC, JOCTYN HEOTPAaHHMYCHHOTO Kpyra
JUIl K KOTOPBIM TPEIOCTaBICH C COrjachs pabOTHHKA WM Ha KOTOPbIE B COOTBETCTBHU C
(enepanbHBIMU 3aKOHAMH HE paclpoCTpaHseTcsl Tpe0oBaHNE COONI0CHUS KOHPUACHIIMATbHOCTH.
nH(pOpMAIUs — CBeIeHHUS (COOOIICHNS, TaHHBIE) HE3aBIUCHMO OT (POPMBI UX MIPEICTABICHUSI.

JOKYMEHTUpPOBaHHas HHpopMauus — 3aQUKCUPOBAaHHAs Ha MAaTEPUAJIbHOM HOCUTENE IIyTEM
JOKYMEHTHUPOBaHUS MH(DOPMAIMs ¢ PEKBU3UTAMH, ITO3BOJISIOIIMMH OINPEEIUTh TaKyl0 MH(OPMAILHIO
WM €€ MaTepualIbHbId HOCUTEb.

3. CocraB nepcoHaIbHBIX JTaHHBIX PaOOTHUKOB.

3.1.B cocrtaB nepcoHANBHBIX TaHHBIX padoTHUKOB JOY BXOmAT:

aHKeTHBIC U Onorpaduyeckue TaHHbBIE;

o0Opa3oBaHwue;

CBEJICHHUS O TPYJIOBOM H OOIIEM CTaXe;

CBEJICHHUS O COCTAaBE CEMbH;

NacHOpTHBIE JaHHEIC;

CBEJICHUS] O BOMHCKOM yYeTe;

CBEJICHHUS 0 3apabdOTHOM IIIaTe;

CBEJICHHUS O COLMAJBHBIX JIIOTaX;

CIIEeIHAIBHOCTD,

3aHMMaeMasi I0JKHOCTB;

HaJIM4Ke CyIMMOCTeii;

aJipec MecTa JKUTEJIbCTBA;

JoManrHuit TenedoH;

MecTO pabOoThI MITH y4eOBbl WICHOB CEMbU M POJICTBEHHUKOB;
COZIepKaHUEe TPYJOBOTO IOTOBOPA;

COCTaB JICKJIAPUPYEMBbIX CBEICHUH O HATMYMU MAaTEPHAIBHBIX IIEHHOCTEH;
coziepyKaHue JAeKIapalit, I0JaBaeMOi B HAJIOTOBYIO HHCIIEKIINIO;
HOTMHHUKH ¥ KOTIUH MPUKA30B 110 JUYHOMY COCTaBY;

JIMYHBIC JIeJIa ¥ TPY/IOBbBIE KHIKKH COTPYIHUKOB;

OCHOBAaHHS K MPHKa3aM MO JINYHOMY COCTaBY;

Jena, cofiep Kaliie MaTeprUabl 10 MOBBIICHUIO KBATH()UKALIMH 1 TIEPETIOIrOTOBKE COTPYIHUKOB, HX
aTTECTallUH, CIIy>KEOHBIM PacCieIOBaHUSAM;

KOITMM OTYCTOB, HAIIPABJIACMBIC B OpTaHbl CTATUCTUKH.

3.2. JlaHHbIC TOKYMEHTHI SBISIOTCS KOHOUICHIMATBHBIMU, TIPU 3TOM, YYHUTBIBasi KX MacCOBOCTh U €IMHOE MECTO
00pabOTKH 1 XpaHEHHsI - COOTBETCTBYIOIINI TPU( OrpaHUYEHHUS HA HUX HE CTABHUTCS.



4. OOpaboTKa NePCOHATBHBIX TAHHBIX.

4.1. B nensx obecnevueHus npas u cBobox padoruuka IOV u ero npeacrasureny npu o6paboTKe NepCOHAIBHBIX
JaHHBIX PaOOTHHUKA 00SI3aHBI COOIIOIATh CIICIYIOIINE OOIIHNe TPSOOBAHUS:

4.1.1.

41.2.

4.1.3.

4.1.4.

4.1.5.

4.1.6.

O06paboTka TepCOHaNBHBIX JAHHBIX PAOOTHHKA MOMKET OCYIIECTBIISTHCS HCKIIIOUUTENHFHO B IENAX
oOecriedeHus] COONIOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX HPABOBBIX aKTOB, COJCHCTBHS
paboTHUKaM B TPYAOYCTPOWCTBE, OOY4YE€HHMH M TPOIABMKEHUH MO CiIyxOe, obecreueHHs JTUIHOU
0e30macHOCTH PaOOTHHKOB, KOHTPOJS KOJMYECTBA W KadecTBA BBIMTONHAEMOW pabOTHl W
obecrnedeHus: COXpaHHOCTH UMYIIIECTBA.

[Ipu ompenenennn o0beMa M coaepKaHus, 00pabaTHIBAEMBIX MEPCOHAIBHBIX JAHHBIX PaOOTHHKA
paboTtomaTens AODKEH pykoBoAcTBoBaThes KoHcturynmein Poccuiickoit deneparum, TpyaoBeiM
Kognexcom n naBIME (penepaabHBIMU 3aKOHAMH.

[ony4yeHnue mepcoHaNbHBIX AaHHBIX MOXKET OCYILECTBISTHCS KaK MyTEM MPEJCTAaBICHUS UX CAMUM
pabOTHUKOM, TaK U IIyTEeM MOIYYCHHS UX U3 HHBIX HCTOYHHUKOB.

[lepconanbHble naHHBIE paOOTHHKA CIIEAYET MOMydaTh y HETO caMoro. Eciii mepcoHanpHbIe JaHHBIE
paboTHUKAa, BO3MOXKHO, MOJNYYUTh TOJIBKO Y TPETbed CTOPOHBL, TO PabOTHHUK [OJKEH OBITh
yBeJOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh IOJNYYEHO INHCBMEHHOE COTJIacHe.
PaGoromarens momkeH cOOOMUTh PaOOTHUKY O IIEISIX, MPEANoIaraeMbIX UCTOYHHKAX U CIOcoOax
MTOJTyYeHUS TIEPCOHATBHBIX JAHHBIX, & TaK )K€ 0 XapaKTepe MO UIeKAIINX TTOTYICHUIO IEPCOHATBHBIX
JAHHBIX U TIOCJICACTBUSX OTKa3a pabOTHHKA IaTh MMCHbMEHHOE COTJIache Ha UX MOJTyYeHHE.
PaGoTonarens He WMeeT MpaBa Moyy4atb U 00padaThIBaTh MEPCOHATbHEIC TaHHBIE pA0OTHHUKA O €ro
MTOJINTUYECKUX, PEIMTHO3HBIX ¥ MHBIX YOEXKICHUAX U YaCTHOU KU3HU. B cinydasx, HEOCpeICTBEHHO
CBSI3aHHBIX C BONPOCAMHM TPYIOBBIX OTHOILICHWH JlaHHBIE O 4YaCTHOM JKWU3HM paOOTHHKA
(uH(MOpManUs O KUIHEIACITENHHOCTH B cpepe ceMEeHHBIX OBITOBBIX, JIMYHBIX OTHOIICHHI) MOTYT
OBITH TIOTY4eHEI 1 00paboTaHkl paboToaTeNeM TOIBKO C €r0 MUCHhMEHHOTO COTIIACHSL.
PaGoronarens He MMeeT mMpaBoO MOIYYaTh M 00padaTHIBAThH IIEPCOHANBHBIEC TaHHBIE PAOOTHHUKA O €T0
YJICHCTBE B OOIIECTBEHHBIX 00BEIMHEHUSIX HITH €T0 MPOQCOIO3HOM ESTETHLHOCTH, 32 HCKITIOUCHUEM
CIIy4aeB, IPeyCMOTPEHHBIX (heepaTbHbpIM 3aKOHOM.

4.2.K 06paboTke, mepenade 1 XpaHSHHUIO IEPCOHATBHBIX JaHHBIX pa0OTHUKA MOTYT UMETh JJOCTYII COTPYTHUKH:

Byxranrepuy;
Otnena nepcoHana;
Otnena nHOOPMAIIMOHHBIX TEXHOJIOTHH.

4.3. Vcnions30BaHuE MEPCOHATBHBIX TAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUH C IIEISIMU, ONPEACTUBITNMH UX
HOJIy4EHHUE.

43.1.

[lepconanbHbIe JaHHBIE HE MOTYT OBITh MCIOJIB30BAHBI B IENSIX MPUYUHEHHUS UMYIIECTBEHHOTO U
MOpaJIbHOrO Bpeia rpakKJaHaM, 3aTPyJHCHMs peaju3allMy MpaB U CBOOOJ rpaxkiaH Poccuiickoit
Oenepanuu. Orpanudenne TpaB rpaxknaaH Poccuiickoit denmepariii Ha OCHOBE HCIOIB30BaHUSA
nHpopMauu 00 WX COIHMATBLHOM MPOUCXOXKIEHHH, O PACOBOW, HAIIMOHAIBHOW, S3BIKOBOH,
PEIUTHO3HOW U MNApTUMHONW NPUHAIJICKHOCTH 3alpelieH0 W KapaeTcsi B COOTBETCTBHM C
3aKOHOJIaTEIbCTBOM.

4.4, Hepez{aqa MEPCOHAIIbHBIX TaHHBIX pa6OTHI/IKa BO3MOXKHa TOJIBKO C Corjiacus pa6OTHI/IKa HJIK B ClIy4asx,
IpAMO IMPEAYCMOTPEHHBIX 3aKOHOAATCIILCTBOM.

44.1.

[Ipu nepenave nmepcoHaTbHBIX TaHHBIX paOOTHHKA pabOTOATENb JOKEH COOMI0IaTh eIy IoIIre
TpeOoBaHUS:

HE co00IaTh NepCOHANbHBIC TaHHbIE PA0OOTHHUKA TPEThel CTOpOoHE 0€3 MUCEMEHHOT'O COTJIACHS
paboTHUKA, 32 UCKIIIOYCHUEM CITy4aeB, KOTIa 9TO HEOOX0AUMO B TEIISX MPEAYIPEKICHUS YTPO3BI
KU3HH U 3I0pPOBBIO PAa0OTHHKA, a TAKXKE B CIIydasiX, yCTAHOBJICHHBIX (peJiepalbHbIM 3aKOHOM;

HE CO00IIaTh MEPCOHANIbHBIC JaHHBIC pA0OTHHKA B KOMMEPUYECKUX LEISIX 0€3 ero MMCbMEHHOI'O
corjacus;

MpeIyPEANTD JIHII, TTOTYYarOIIUX MePCOHAIBHEIC TaHHBIE pA0OOTHUKA, O TOM, YTO 3TH JaHHBIE MOTYT
OBITh MCIIOJI30BaHBI JIUIIb B IEJSAX, 1T KOTOPBHIX OHU COOOIIEHBI, U TPEOOBAThH OT STUX JIHII
MOJITBEPIKICHHS TOTO, YTO ATO TMPaBHIIO coOM0IeHO. JInla, moay4Jaronue nepcoHalbHbIe JaHHbIC
paboTHHKA, 00s13aHBI COOMIOAATH PEKUM CEKPETHOCTH (KOHGUICHITUATHHOCTH). JJlaHHOE TToI0KeHne
HE paclpoCTpaHsIeTCs Ha OOMEH NMePCOHANBHBIMY JAHHBIMH PAOOTHHUKOB B MOPSIKE, YCTAHOBICHHOM
(heneparbHBIMU 3aKOHAMU;



4.4.2.

4.4.3.

pa3pelaTth TOCTYH K MEPCOHATBHBIM TAHHBIM PA0OTHUKOB TOJBKO CIEIHMAILHO YIIOJTHOMOYCHHBIM
JUIaM, OTIpEACIICHHBIM MPUKA30M T10 OPTaHU3aINH, TIPU 3TOM yKa3aHHBIC JINIIA JTOJDKHBI UMETh
MIPaBO MOJyYaTh TOJHKO T€ MEPCOHAIBLHBIC JaHHBIC Pa00THHUKA, KOTOPBIE HEOOXOIUMBI JIS
BBITIOJTHEHNS KOHKPETHBIX (DYHKIIHH;

HEC 3alpaliiBaThb I/IH(bOpMaHI/I}O 0 COCTOSIHUU 3J0POBb pa6OTHI/IKa, 3a UCKIIFOYCHHUEM TECX CBCILCHHP'I,
KOTOPBIC OTHOCATCA K BOIIPOCY O BO3MOXKHOCTH BBITIOJTHCHUA pa6OTHI/IKOM prI[OBOﬁ (I)yHKHI/II/I;

nepeiaBaTh MEPCOHANBHBIC JaHHBIC pA0OTHUKA TPEACTABUTENISIM PAOOTHUKOB B TIOPSJIKE,
ycraHoBieHHOM TpynoBbiM KojekcoM, U OrpaHUYMBaTh 3Ty HH(OPMAITUIO TOJIBKO TEMHU
MEPCOHAILHBIMH JJAHHBIME PaO0OTHHKA, KOTOPBIE HEOOXOIUMBI JUIS BHITIOHEHUS YKa3aHHBIMU
MIPEeICTAaBUTEISIMHU MX (yHKITHA.

[lepenava nepcoHANBLHBIX TaHHBIX OT JCPXKATEIIS WIH €0 MPEACTABUTENICH BHEIITHEMY TOTPEOUTEITIO
MOJXKET JOMYCKAaThCA B MUHUMAJIbHBIX 00beMaxX M TOIBKO B IENIAX BBHITOTHEHMS 3a/1a4,
COOTBETCTBYIOIINX OOBEKTHBHOM MPUIHHE COOPa ITHX TaHHBIX.

[pu nepenave nepcoHANBHBIX JAHHBIX PAOOTHHUKA MOTPEOUTENSM (B TOM YUCIIC M B KOMMEPUYECKHX
TEJISAX ) 32 TPeJIeNTbl OpraHu3aIiy paboTOAATENh HE JOJKEH COOOIIATh 3TH JJAHHBIC TPEThEH CTOPOHE
0e3 MMCEMEHHOTO COTriacus pabOTHHKA, 33 UCKIIFOUEHUEM CITy4YacB, KOTia 3TO HEOOXOIUMO B IEIIAX
MPeayNpPEexkICHHUS YIPO3bl )KU3HU U 3JI0POBBIO0 pAOOTHHKA HITH B CITy4asX, YCTAHOBICHHBIX
(henmepabHBIM 3aKOHOM.

4.5. Bce Mepsl KOH(DHIESHITMATFHOCTH TIPU cOope, 00paboTKe M XpaHEHUH ITePCOHANTBHBIX JAHHBIX COTPYIHHUKA
pacnpoCTpaHsIOTCS KaK Ha OyMaKHbIE, TaK M Ha HJICKTPOHHBIE (ABTOMAaTH3HPOBAHHBIEC) HOCUTEIH
WHPOPMALIUH.

4.6.He momyckaeTcst oTBeUaTh Ha BOTIPOCHI, CBA3aHHBIE C Tiepefadeii mepcoHanbHOM HHpopManuu mo tenedony
win dakcy.

4.7. XpaHeHHe NMEPCOHAIBHBIX JAHHBIX AOJDKHO NMPOUCXOJUTH B MOPSAIKE, UCKIIOYAIOIIEM WX yTpaTy WIH HX
HEIPaBOMEPHOE UCIIOJIb30BAHUE.

4.8.1lpu TpUHIATHN peUIeHWH, 3aTParuBalOIIUNX WHTEpechl paboTHHWKA, pabdoTomarens HE WMeeT IpaBa
OCHOBBIBATHCA Ha MNEPCOHAJIBHBIX AAaHHBIX pa6OTHI/IKa, IMOJIYYCHHLIX MCKIIOYUTCIIBHO B PE3YJIbTATC HX
aBTOMATH3WPOBAHHOH O0OpabOTKM WM DJIEKTPOHHOTO MONy4eHHs. PaboTonmarens y4nThIBaeT JIHMYHBIC
KadecTBa pabOTHHKA, €r0 JOOPOCOBECTHBIN U 3(h(DEKTUBHBIN TPY.

5. Kommiekc JAOKYMCHTOB, COHpOBO)KI[aIOH_[I/Iﬁ npouecc O(i)OpMJ'ICHI/Iﬂ TPYHAOBBIX OTHOIIICHUH

pa6OTHI/IKa B OpraHI/BaHI/II/I IIpu €ro MnpueMme, NepeBoi€ 1 YBOJIbHCHUH.

5.1. Madopmarus, npeacrapiseMas pabOTHUKOM TPHU MOCTYIUIEHUH Ha padoty B OpraHuzaiuio, J0JDKHA UMETh
JOKyMEHTallbHYI0 (opmy. [Ipu 3akiroueHnH TPyJOBOTO JIOTOBOpa B COOTBETCTBHH co cT. 65 Tpymosoro
kojiekca Poccuiickoii denepanyu JInio, OCTYMAIIEe Ha PadoTy, MPeIbIBsIeT padoTOAATEIO:

nacnoprt rpaxaanuHa Poccuiickoit @enepanuy;

— TPYIOBYIO KHIXKKY, 32 UCKIIOUCHHEM CITy4aeB, KOTAa TPYAOBOH TOTOBOP 3aKIFOYASTCS BIIEPBEIC HITH
pabOTHHK TIOCTYTHAaeT Ha pabOTy Ha YCIOBUSIX COBMECTUTENHCTBA, TUOO TPYI0BAs KHIKKA ¥ paOOTHHKA

OTCYTCTBYET B CBSI3H C €€ yTPaTOi WM 110 IPYTrUM IPUUMHAM;

— CTpaxoBOC CBUACTCILCTBO I'OCYAAPCTBECHHOI'O ICHCUOHHOTO CTPpaxOBaHM;

— JOKYMCHTBI BOMHCKOTI'O y4y€Ta — IJIA BOEHHOOOSA3aHHEIX U Jijn, DoAJIC)KallIuX BOMHCKOMY YUCTY,

— JOKYMEHT 00 00pa30oBaHMH, O KBAM(HUKALNN HIIN HAIMYUH CHIELUaIbHbBIX 3HAHUI — IPU MOCTYIJICHUN
Ha paboTy, TpeOyIOIIyIO ClIeIMATbHBIX 3HAHUI WM CTIEHUATbHON TOATOTOBKH;

— cBUIETENbCTBO O npucBoeHnn MHH.

5.2.1Ipu opopmnennn padoTarka B Opranuzanuio pabOTHUKOM OTAeNa KaIpoB 3alloyHsAeTCs YHUPUIUPOBAaHHAS
¢opma T-2 «JIluunas kaprouka paOOTHUKA», B KOTOPOH OTPaXarOTCA CIEAYIOLIME aHKETHbIE H
ouorpaduyeckne TaHHbIC PaOOTHHKA:

— obmue cBeaenus (O.M.0. paboTHHKa, 1aTa POXKIACHUS, MECTO POXKICHHSA, IPaXIAHCTBO, 00pa30BaHUE,
npodeccusi, craxk paboThl, COCTOSTHUE B Opake, MAaCIIOPTHBIE JaHHEIE);

— CBCICHUSA O BOMHCKOM YUYCTC;

— JaHHBIE O IpHEME Ha PaboTy;

B aam)HeﬁLueM B JIMYHYIO KapTO4YKY BHOCATCA:



CBEJICHHSI O IEPEBOJIaX HA IPYTYIO paboTy;

CBeJICHHS 00 aTTecTaIum;

CBEJICHHS O MOBBIIICHUH KBATU(UKAIINY;

CBeJIcHHs 0 Mpo(decCHoHaTbHON epenoroTOBKE;
CBEJICHHSI O Harpajax (MOOUPEHUsX ), TOYCTHBIX 3BAHUSAX;
CBeJICHHS 00 OTITyCKaX;

CBEJICHHSI O COITMAIILHBIX TapaHTHUSAX;

CBEJICHHSI O MECTE JKUTEIIBCTBA ¥ KOHTAKTHBIX TeIe(OHAX.

5.3.B oraene nepconana JJOY co3naroTcst U XpaHATCS CICIYIOIIUE TPYIIBI IOKYMEHTOB, COJIEPIKAIINUC TaHHBIC
0 pabOTHHMKAX B CIMHUYHOM HJIU CBOJTHOM BHUJIC:

5.3.1. JlokyMeHTHI, coJiepXKallue IepCOHAJbHbIC JaHHble pPAOOTHUKOB (KOMILUIEKCH JIOKYMEHTOB,

COTIPOBOXKIAIOITHE Tporiecc 0pOPMIIEHHUS TPYAOBBIX OTHOIICHUH TIPH MpUeMe Ha paboTy, IepeBo/e,
YBOJIbHEHUM; KOMIUIEKC MAaTEpHaJIOB [0 AHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEIACHUIO
cobeceoBaHMl C KaHAWAATOM Ha JOJDKHOCTH; MOJJIMHHUKM W KONMHM NPHKA30B 1O JIMYHOMY
COCTaBy; JIMYHBIC JIeNIa U TPYAOBbIE KHIKKH PaOOTHHUKOB; JIeNa, COEpIKaIllie OCHOBAHUS K MIPHUKa3y
[0 JUYHOMY COCTaBy; Jelia, COAEp)Kall[ie MaTepuaibl aTTecTali pPaOOTHHUKOB; CIIy)KEOHBIX
paccieoBaHUil; CIpPaBOYHO-MH(DOPMAIIMOHHBIM OaHK JaHHBIX MO0 TMEpCOHANy (KapTOTEKH,
KypHallbl); TOJUIMHHUKM M KOMHWU OTYETHBIX, AaHAJUTHUYECKUX U CIPABOYHBIX MaTepHaloB,
nepeaaBacMbIX PyYKOBOACTBY OpraHuzalnuu, pyKOBOIUTEISAM CTPYKTYPHBIX MOAPA3ICICHUN; KOMUU
OTYETOB, HANpaBIsSEMBIX B TOCYJapCTBEHHBbIE OpraHbl CTaTUCTUKM, HAJIOTOBBIE WHCIEKIUH,
BBIIIECTOSIIIIE OPTaHbl YIIPABJICHUS U IPYTHe YUPEKICHNUS).

5.3.2. JlokymMeHTanuss TIO OpraHW3alid pPabOTHl CTPYKTYPHBIX TOApa3ieieHuid (TOJOXKEHUS O

CTPYKTYPHBIX HOAPA3IETCHUAX, TODKHOCTHBIE HHCTPYKLIMHN PAOOTHHUKOB, IIPUKA3bl, PACHIOPSIKEHHUS,
yKazaHusg pykoBoacTBa OpraHuzanuu); JOKYMEHTHl IO IUIAHUPOBAaHHUIO, YYeTy, aHalu3y |
OTYETHOCTH B YacTH paboOThI ¢ epcoHanoM OpraHuzanum.

6. JlocTym K mepcoHaIbHBIM TaHHBIM.

6.1. Buyrpennwuii goctyn (zoctymn Baytpu JJOY).
6.1.1. IIpaBo mocTyma K mepCOHAJIHHBIM JaHHBIM COTPYIHHKA HMEIOT:

3aBeyIONIasl ICTCKUM CaJIOM;

COTpYAHHKH oTJena nepconana JJOVY;

PYKOBOAMUTENH TMOJApa3AeNeHUH MO HANpPaBICHHUIO NEATEIBHOCTH (JOCTYN K JMYHBIM JAHHBIM TOJBKO
COTPY/ZIHUKOB CBOETO TOJIpa3ICIeHHUs);

MIPH TIEPEBOJIC U3 OJHOTO CTPYKTYPHOTO MOJPA3ACICHHS B JPYroe JOCTYIl K MEPCOHAIBHBIM JIAHHBIM
COTPYJIHHKA MOXET UMETh PYKOBOAMTEIh HOBOTO MOIpa3ACicHUS;

caMm pabOTHHUK, HOCUTEIh JTAHHBIX.

JPyTUe COTPYAHUKY OPTaHU3AIUH ITPH BBIMOJTHEHUH UMHU CBOHMX CITYXEOHBIX 0053aHHOCTEH.

6.1.2. TIlepeyeHp Jiuil, UMEIOLIHX JOCTYI K MIEPCOHATBHBIM JJAHHBIM PA0OTHUKOB, ONPECISETCs IPUKA30M

6.2.
6.2.1

6.2.2

6.2.3.

3aBeayromei JJOY.
Bremnuit foctyr.
. K umcnmy maccoBeix moTpeOuTeneil NepCOHaNbHBIX JaHHBIX BHE OPTaHWU3allid MOXXHO OTHECTH
rOCYIapCTBEHHBIC U HETOCYAapCTBEHHbBIE ()YHKIIMOHAILHBIC CTPYKTYPBI:
HAJIOTOBBIE MHCIIEKIIUU;
MIPaBOOXPAHHUTEIBHBIE OPTaHbL;
OpraHbl CTATUCTHKH,
BOCHKOMATEL;
OpraHbl COMAIBHOTO CTPAaXOBaHUS;
MIEHCUOHHBIC (DOHJIBI;
MoJIpa3AeICHIs] MyHHUIIUIIATBHBIX OPTaHOB YIIPABJICHUS;
. Hanm3opHO-KOHTpOJIEHBIE OpraHbl UMEIOT JOCTYNl K HWH(GOpMaluu TOIBKO B cdepe cBoei
KOMIICTCHIIUY.
Opraam3anuu, B KOTOPHIE COTPYIHHK MOXET OCYIIECTBIISATH IEPECUUCIICHUS JIEHEKHBIX CPEICTB
(cTpaxoBble  KOMIIAHWH, HETOCYJIApCTBEHHBIC  IEHCHOHHBIC  (DOH[BI,  OJIArOTBOPUTEIIBHBIC
OpraHM3allud, KPEAWTHBIC YYPEXKICHHUS), MOTYT MOJNYyYUTh JOCTYNl K MEPCOHAIBLHBIM JaHHBIM
pabOTHHKA TOJBKO B CIIydae €ro MIUCHbMEHHOTO Pa3pEIICHHUS.
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6.2.4. Csexmenus o paboTaromieM COTpyIHHKE WIH yXKe YBOJIEHHOM MOTYT OBITh MPEACTaBICHBI APYTOit

6.2.5.

6.2.6.

OpraHM3anue TOIBKO C MIMCEMEHHOTO 3arpoca Ha OJIaHKe OpraHHU3allii, C IPUIIOKESHUEM KOITUU
HOTapHaJIbHO 3aBEPEHHOTO 3asBIICHNS paOOTHHKA.

[lepconanbHbBIC JaHHBIE COTPYIHUKA MOTYT OBITh MPEACTABICHBI POJICTBEHHUKAM WU YWICHAM €0
CEMBH TOJIBKO C IIUCEMEHHOTO Pa3pelIeHns CaMOT0 COTPYIHHKA.

B ciyuae pa3Bona 6pIBIIast cymnpyra (Cynmpyr) HMeIoT mpaBo oopatuthes B JJIOY ¢ muchMeHHBIM
3armpocoM O pa3Mepe 3apabdOTHOM TUIaThl cOTpyAHUKA Oe3 ero cornacus (YK P®D).

7. 3ammuTa IICPCOHAJIBHBIX JaHHBIX

7.1. 3ammTa TEepCOHATBHBIX IAHHBIX NPEICTABISET COOOW KECTKO PErIaMEHTHPOBAHHBIM W AMHAMHYECKH
TEXHOJIOTHUECKHH TPOLIece, MPeIyNpeKIAl0MNil HapyLIeHne JOCTYITHOCTH, IEIOCTHOCTH, TOCTOBEPHOCTH
U KOH(QHICHIMATHHOCTH NEPCOHANBHBIX JAaHHBIX M, B KOHEYHOM CYeTe, 00ECIeUMBAIONIINN JTOCTATOYHO
Ha/ICKHYI0 0€30MacHOCTh HHPOPMALIUK B MIPOIIECCE YIPABICHYECKOH U MPOU3BOACTBEHHOH AEATEIbHOCTH
KOMITaHHH.

7.2. 3ammTa MepcoOHATIbHBIX JaHHBIX Pa0OTHHKA OT HETIPAaBOMEPHOTO MX MCHOJB30BAHUS WM yTPATHl TOJDKHA
ObITh OOecnieueHa JIOY 3a cyeT ero cpeAcTB B HOPSAIKE, YCTAHOBJIEHHOM (eepaabHbIM 3aKOHOM.

7.3. BHyTpeHHsIsI 3a11MTa.

7.3.1

7.3.2.

. Hns oOecrmedeHusi BHYTPEHHEH 3aIlWTBl IEPCOHANBHBIX JAaHHBIX PaOOTHUKOB HEOOXOIUMO
COOJTI0IaTh PSIT MEP:

OrpaHM4CHUC W periiaMCHTalusd COCTaBa pa6OTHI/IKOB, q)YHKHI/IOHaJII)HLIG O65[3aHHOCTI/I KOTOPBIX

TpeOYIOT IOCTYIa K MePCOHATIbHBIM JaHHBIM COTPYTHHKOB.

cTporoe u30HpaTeNbHOE W OOOCHOBAaHHOE pacIpellelieHne TOKYMEHTOB W HWH()OpPMAUA MEeXIy

paboTHHKaMU,

palfioHaNbHOE pa3MelleHne pabdoumx MecT pabOTHHKOB TIPH KOTOPOM  HWCKIIIOYAIoCh OBl

OECKOHTPOIBHOE MCIIOIb30BaHMUE 3aIIUIIAeMOl HH(pOpMAIny;

3HaHWE pa0OTHUKOM TPeOOBaHHN HOPMAaTHBHO — METOAMYECKHUX JOKYMEHTOB IO 3aliuTe HHGOpMAIUN

Y COXPAHEHUHU TalHBIL;

HaJIM4re HeOOXOANMBIX YCIOBUI B MOMEIIEHUH Ui paboThl ¢ KOH(PHUICHIMATBHBIMA JOKYMEHTaMU H

0a3aMu JaHHBIX;

OIpeJiesIeHHE U PerjaMeHTaLus COCTaBa PaOOTHUKOB, UMEIOIIMX IIPAaBO JOCTYIA (BX0/a) B IOMEILEHHE,

B KOTOPOM HaXxOJUTCS BBIYMCIUTENbHASI TEXHHUKA;

opraHu3zalys Nopsiika YHUUTOXKESHUST HH)OpMaIIny;

CBOEBPEMEHHOE BBISIBIICHUE HAPYIICHHUS TPeOOBAHHI Pa3pelIuTeIbHON CUCTEMBI I0CTYyIa Pa0OTHIUKAMU

MOJIpa3IeNICHHUS;

BOCIIUTATCJIbHAA U Pa3bACHUTCIIbHAA pa60Ta C COTpYAHUKAMH MOAPA3ACIICHUA IO NPCAYNPEKIACHUIO

yTpaThl LIEHHBIX CBEJICHUHI MPpH paboTe ¢ KOHPUICHIIUATEHBIMHI JOKYMEHTaMU;

HE JIOITyCKAeTCs BbIaya JIMYHBIX 1€ COTPYIHUKOB Ha paboune MecTta pykoBoauteneil. JInunele nena

MOTYT BBIJaBaThCsl Ha paboyde MecTa TOJIBKO 3aBelyollei, paOOTHHKaM OTesia MepcoHala U B

UCKITIOYUTENBHBIX ~ CIyYasX, 1O THCbMEHHOMY pa3pelIeHUI0 3aBelyIolleld, - PpYKOBOIUTEIIO

CTPYKTYpPHOT'O TIOpa3iesicHus (HanpuMep, MpH TOATOTOBKE MaTepHaJIoB /IS aTTecTaluu paboTHUKA).

3ammra nepcoOHAIbHBIX JaHHBIX COTPYAHUKOB HA 3JIEKTPOHHBIX HOCUTEISX.

Bce mankm, coxmepaiiye mnepcoHajbHbIE JaHHBIE COTPYJHMKA, NOJDKHBI MMETh OTPaHUYECHHBIN

JNOCTYN (TONBKO JUIsi COTPYIHUKOB OTHENa MepcoHalla M 3aBelylolleid 1Mo HHGOPMAIUOHHBIM

TEXHOJIOTHSIM).

7.4. BHewHss 3anura.

74.1

. st obecrieueHust BHEIIHEH 3aIUThI MEPCOHANBHBIX JAHHBIX COTPYIHUKOB HEOOXOAUMO COOJII0IATh
psn mMep:

MOPSIIOK MPUEMA, YUeTa U KOHTPOJISL ACSITENIbHOCTH IOCETUTENEH;

MPOIMYCKHON PEXKUM OPraHU3allNy;

YYeT U MOPSIOK BBIIAYH MIPOITYCKOB;

TEXHUUYECKUE CPEJICTBA OXPaHBI (IIEKTPOHHBIN KITHOY, CUTHAJIM3AIIHH );

MOPSIIOK OXPaHbl TEPPUTOPHUHU, 3TaHUM, TOMEIICHUN, TPAHCTIOPTHBIX CPEJCTB;

7.5. Bce muma, cBs3aHHBIE C TOJTy4YeHHEM, OOpaOOTKOW W 3alIUTON TEPCOHAIBHBIX JTaHHBIX, O0S3aHBI HE
pasriamarh MepcoHalbHbIE TaHHBIE pA0OTHUKOB.



7.6. Kpome Mmep 3amuThl TNEPCOHANBHBIX JAaHHBIX, YCTAHOBICHHBIX 3aKOHOJATEILCTBOM, pPabOTOAATENH,
PaOOTHUKY M UX MPEJCTABUTEIH MOTYT BBIPa0aThIBATh COBMECTHBIC MEPHI 3aIIUThI IEPCOHANBHBIX JaHHBIX
pabOTHHUKOB.

8. IlpaBa u 00s13aHHOCTH pabOTHHUKA.

8.1. PabOTHHMKH TOIDKHBI OBITH O3HAKOMIICHBI ITOJT PACIIHCKY C TOKYMEHTAaMH OpTaHHU3alIHy,
yCTaHaBIUBAIOIIUMHE MOPSIOK 00pabOTKK epCOHATBHBIX JaHHBIX PA0OOTHHUKOB, a TAKXKe 00 WX MpaBax U
00513aHHOCTSX B 9TOH 00aacTu.

8.2. B 1ems1x 3ammThl IepCOHaNbHBIX JaHHBIX, XPaHAIINXCS Y padoTomaTess, pabOTHHK HMEET MIPaBo:

— TpeboBaTh UCKIIIOYCHUS WIIM UCTIPABICHUS HEBEPHBIX WIIM HETIONHBIX JaHHBIX;

— TOJy4aThb CBOOOAHBIM OECIUIATHBIM JOCTYN K CBOMM IEPCOHAJIBHBIM JaHHBIM, BKJIIOYas MpaBO Ha
MoJy4YeHUe KOMUii JTI000H 3amKcH, collepKalleil epcoHabHbIE TaHHbIE.

— TepCOHANbHBIE JaHHBIE OLEHOYHOTO XapakTepa JONOJIHWUTH 3asBICHUEM, COJAEpXKAIIUM €ro
COOCTBEHHYIO TOUKY 3pCHUSI,;

—  OIpEeneNsiTh CBOMX MPEACTaBUTENCH ISl 3aIUThl CBOMX IIEPCOHATIBHBIX NaHHBIX;

— Ha COXPAHEHHME U 3ALUTY CBOCH JUYHOM KU3HU U CEMEIHOM TalHBI.

8.3. PaboTHuK 00s13aH nepenaBath JJOY KOMILIEKC TOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX MEPCOHAIBHBIX
JAHHBIX, COCTaB KOTOPBIX ycTaHoBleH TpynoBsiM Kogekcom PO, a Takike cBoeBpeMEeHHO cO00IIAThH 00
M3MEHEHHSAX CBOMX IEPCOHATBHBIX JTaHHBIX.

8.4.PaborHuku ctaBst JIOY B u3BeCTHOCTH 00 M3MEHEHUU (PaMUJIMY, UMEHH, OTYE€CTBA, IaThl POXKICHUS, UTO
MOJTyYaeT OTpakeHUE B TPYAOBOM KHI)KKE HA OCHOBAHHH TPEICTABICHHBIX JOKyMEHTOB. [Ipn
HEOOXOIMMOCTH U3MEHSIOTCS ITaHHbIE 00 00pa3oBaHUK, TPO(ECCUH, CIIEUATBHOCTH, IPUCBOSHHH HOBOT'O
paspsna u mp.

9. OTBETCTBEHHOCTH 3a pa3rilalieHne KOHPHUICHINATHHON HH(OPMAIIHH, CBA3aHHOH C
IIEPCOHAIBHBIMU JJAHHBIMHU.

9.1. PykoBoamTenb, pa3pellalomnid JOCTYH COTpPYAHHKAa K KOH(QWACHIHAJIBHOMY JOKYMEHTY, HeceT
MEPCOHAJIbHYIO OTBETCTBEHHOCTh 3a JJaHHOE Pa3pelieHHe.

9.2. Kaxplii COTpYOHHMK OpraHu3alliy, MOJYYalolIuid Uil paboThl KOHPHICHIWATBHBIA JOKYMEHT, HECeT
€/IMHOJIMYHYIO OTBETCTBEHHOCTD 332 COXPAHHOCTh HOCUTENSI M KOHPHICHIIMATLHOCTh HH(POPMAIIUH.
9.3.JIuna, BUHOBHBIC B HAPYIICHUH HOPM, PETYIHPYIONINX MOJyYeHHE, 00pabOTKy M 3allUTy MepPCOHATbHBIX

JMaHHBIX paOOTHHKA, HECYT JUCHMIUIMHAPHYIO, aJMUHUCTPATHUBHYIO, TPaXJaHCKO-TIPABOBYIO HIIU
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/iepaibHbIMHU 3aKOHAMH.



