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JI0JIKHOCTHAS] HHCTPYKLMS OTBETCTBEHHOI0 JIMLA 110 00padoTKe NepCOHATbHBIX JAHHBIX
MyHununajibHoe J0IIK0JIbHOE 00pa3oBaTe/ibHOE YUpeKIeHue

HecrepoBckuii nerckuii caja «Ilerymox»

OTBETCTBEHHOTO JIMIIA 110 OPraHU3aI[MK 0OPaOOTKH U 3alUThI IEPCOHATBHBIX JaHHBIX
pabOTHUKOB, BOCIIMTAHHUKOB M POJIUTENICH (3aKOHHBIX ITPEICTABUTEINICH) BOCIIMTAHHUKOB
MAOY AC «lerymiok»



O0mme moJIoKeHus

1.1. Hacrosimas MacTpykiuss  pa3pabotaHa [Uisi  MYHHUIMIAIBLHOTO  JIOMIKOJIBHOTO
o0pa3oBaTesbHOTO yupexaeHus aerckoro caga «llerymok» c. HecrepoBo MyHMIIMIIAIBHOTO
obpazoBanus [Ipubaiikanbckuii paitoH, (nanee — JIOVY) B coorBercTBuu ¢ Koncturynueit PO,
TpynoBeim konekcom P®, I'paxnmanckum kogekcom P®, @DenepanbabiM 3akoHoM «O0
uH(popMaluy, HUHPOPMAIMOHHBIX TEXHOJIOTUAX M O 3amure uHpopManuny», DenepalbHbBIM
3aKkOHOM «O MepcoHANbHBIX AaHHBIX», ped. oT 21.07.2014r., [ToctanoBnenuem IlpaBuTenscTBa
Poccuiickoit ®eaepanun ot 15 centsadops 2008 r. N 687r. «O06 yrBepxknenun [lonoxenus o0
0COOEHHOCTSIX O00pabOTKM NEPCOHANBHBIX [aHHBIX, OCYIIECTBISIEMON 0€3 HCIOJIb30BAHUS
cpencTB aBromMaTusanum», [loctanornennu [IpaButensctBa P® o117 HOs0ps 2007 1. N 781 «O6
yrBepxkaeHnn [lomoxkenust 06 obOecrieueHUN O€30MACHOCTH NEPCOHANBHBIXIAHHBIX MPH HUX
o0paboTke B MH(POPMALMOHHBIX CHCTEMaxX MEPCOHAIbHBIX JaHHBIX»; [lonoxeHuem o
MEePCOHANIbHBIX JAHHBIX PA0OOTHUKOB,BOCIIMTAHHUKOB U POAUTENICH (3aKOHHBIX MPEJICTABUTEICH )
BocniutanHUkoB JIOY (nanee — Ilonoxenue).

1.2. Lenp pa3zpaborku MHCTpykuMu — obecriedeHue 3aluThl MpaB U cBOOOA pabOTHHUKOB,
BOCIIMTAHHUKOB W poOAWUTENeN (3aKOHHBIX IHpeicTaBureneil) BocnuTaHHukoB JIOY mnpu
00paboTKe UX MEPCOHATBHBIX JaHHBIX, a TAK)KE YCTAaHOBJIEHHE OTBETCTBEHHOCTHU JIOJDKHOCTHBIX
JUL, UMEIOIIMX JOCTYNK IEPCOHAIBHBIM JAaHHBIM TpakJaH, 32 HEBBINOJIHEHHE TpPeOOBaHUM
HOPM, PEryIHPYIOIIMX 00pabOTKy U 3alUTy NEPCOHANbHBIX TaHHBIX.

1.3. Ilopsinok BBOAA B AeHCTBUE U U3MEHEHUs IHCTpYKLINH.

1.3.1. Hacrosimast UHCTpyKIMs BCTYIAET B CHIIY C MOMEHTA €€ yTBEepKaeHus 3aBeayromieit JJOY
U IEUCTBYET OECCPOUHO, /10 3aMeHbI ee HOBOM MHcTpykuei.

1.3.2. Bce usmenenust B UHCTpYKLIMIO BHOCATCS IPUKA30M.

1.4. OtTBercTBEHHbIE NUIA JOKHBI OBITH O3HAKOMIIEHBI ¢ Hactosmleil MHcTpykiueil mop
POCTIHC.

1.5. TlepcoHanbHYI0O OTBETCTBEHHOCTh 3a COOIIOJICHUE BCEMH OTBETCTBEHHBIMHU IUIIAMU
HACTOALIEH MHCTPYKIMH, a TAKK€ KOHTPOJIb 3a €€ COOJIIOJIEHUEM BO3JIOKEH Ha 3aBEAYIOLIYIO
JOV.

OcHOBHbBIE OHAATHS M COCTAB MEPCOHATbHBIX IAHHBIX.
2.1. Ins ueneit Hacrosimend MHCTpYKIIMN UCTIONB3YIOTCS CIEAYIONINE OCHOBHBIE TOHSTHS:

— TMEepCOHaJbHbIE JAaHHble — J00as MHQPOpMaIUs, OTHOCSIIASACA K ONPEIEIEHHOMY WU
ofpesieNsieMOMY Ha OCHOBaHMHU Takod MH(opManuu pabOTHUKY, BOCIUTAHHUKY MM POJUTEIIO
(3aKOHHOMY TpeJICTaBUTENI0) BocnuTaHHUKa JIOY;

— o00paboTka MepCcOHATBHBIX JAaHHBIX — COOp, CHUCTEMaTH3alus, HAKOIUICHHE, XpaHEHHE,
yToyHeHHe (OOHOBIIEHUE, W3MEHEHHWE), HUCIOIb30BaHUE, paclpocTpaHeHHe (B TOM UHUCIE
nepeaava),00e3TuInBaHme, OJIOKUPOBAHNUE U YHUUTOKECHHE MMEPCOHATBHBIX JTAHHBIX;

— KOH(PUACHIMAIBHOCTh TIEPCOHATBHBIX JAaHHBIX — 00s3aTeIbHOE JUISI  COOJIIOICHUS
HA3HAYEHHOTO OTBETCTBEHHOI'O JIUIA, TOJYYUBIIETO JOCTYIl K TIEPCOHAIBHBIM JIaHHBIM
pabOTHUKOB, BOCITMTAHHUKOB M POAUTENEH (3aKOHHBIX TpecTaBuTeNeit) BocnuTaHHUKOB JJOY;

— TpeboBaHME HE JOMYyCKaTh WX pacnpocTpaHeHus 0e3 corjacusi paOOTHUKOB M POIUTENICH
(3aKOHHBIX MpeacTaBuTeneit) BocnuTaHHUKOB M/IOY miu mHOTO 3aKOHHOTO OCHOBAHUS;



— PpacmpoCTpaHEHHE IEPCOHANBHBIX AAHHBIX — JEHCTBUSI, HANpaBIEHHBIE Ha IMepenady
MEPCOHAIBHBIX JaHHBIX pAOOTHUKOB, BOCIIUTAHHUKOB U POAUTENCH (3aKOHHBIX MPEICTaBUTENEH)
BocniutaHHUKOB JIOY ompenenenHoMmy Kpyry jaull (repegadya NepCOHANbHBIX JAHHBIX) WA Ha
O3HAKOMJICHHE C MEPCOHAIBHBIMU JaHHBIMH HEOTPAHMYEHHOTO Kpyra JIMI, B TOM 4YHCIIE
00HapOI0OBAaHUETIEPCOHATILHBIX JaHHBIX PAOOTHHKOB, BOCIIUTAHHUKOB M POAMTENCH (3aKOHHBIX
npeacraBuTeneii) BocnutanHukoB JIOY; B cpencrBax MaccoBoil mHGOpPMAIMK, pa3MEIICHUE B
WH(OPMALIMOHHO-TEIICKOMMYHUKAITMOHHBIX ~ CETAX WM  NOPEJOCTaBlIeHHE  JOCTyNma K
MEPCOHAIBHBIM IaHHBIM PAOOTHUKOB,BOCIIMTAHHUKOB U POAUTENEH (3aKOHHBIX MPEICTaBUTENEH )
BoCIIUTAaHHUKOB J[OY KakuM-1100 HHBIM CITOCOOOM;

— WCHOJb30BaHUE TEPCOHAIBHBIX JAHHBIX — JCUCTBUS (OIepamnuu) ¢ MepCOHATbHBIMU
JAHHBIMU, COBEpPIIAEMbIe AOKHOCTHBIM JioM JIOY B 1ensax NpUHATHS PEIICHWA WA
COBEpILEHUSI WHBIX JICHCTBHMA, TOPOXKIAIONIMX FOPUIHMYECKUE IIOCIEACTBUS B OTHOUICHUU
rpaxaaH JMOO MHBIM 00pa30M3aTparvBarOIIUX WX TpaBa M CBOOOABI WM TpaBa U CBOOOIBI

JIPYTUX JINLL,

— 6J'IOKI/Ip0BaHI/IC MNEpCOHAJIbHBIX JaHHBIX — BPCMCHHOC IMPpCKpalCHue c6opa,
CUCTCMAaTHU3allui, HAKOIUICHUA, HCIIOJIb30BaAHHA, PACHPOCTPAHCHHA IICPCOHAIBHBIX OAHHBIX, B
TOM YHCJIC UX IICPCaAavn,

— YHHUYTOKCHHC IICPCOHAJIBHBIX HNAHHBIX — ,Z[CﬁCTBPIH, B PE3YJIbTATC KOTOPBIX HEBO3MOXKHO
BOCCTaHOBHUTbD COACPIKaHUC NNEPCOHAIBHBIX JaHHBIX B I/IH(i)OpMaIIHOHHOI;'I CHUCTCMC
MEPCOHAIBHBIX JAHHBIX T'paXJaH WKW B PE3YJIbTATC KOTOPBIX YHUUYTOXKAIOTCA MATCPUAJIBHBIC
HOCHUTCJIU IICPCOHAJIbHBIX JaHHBIX I'PaXAaH;

— 00e3IM4YnBaHue ICPpCOHAJIbHBIX JaHHBIX — HCﬁCTBHH, B pE3yJIbTATC KOTOPBIX HCBO3MOKHO
ONpCACIINTD ITPUHAMIICIKHOCTD IICPCOHAJIBHBIX JdHHBIX KOHKPETHOMY I'DAXKIAHUHY

—  OoOmeJOCTYNHBIE TEpPCOHANBHBIE JaHHbIE — MEPCOHAJbHBIE JaHHBIC, JIOCTYI
HEOTPaHUYEHHOTO Kpyra JHMII K KOTOPHIM IIPEJOCTAaBICH C COTJacusl TpakIaHWHA MM Ha
KOTOpbIE B COOTBETCTBMH C (efepaJbHBIMH 3aKOHAMH HE paclpocTpaHseTrcs TpeOoBaHUE
coOroAeHHsI KOH(UIEHIINAIBHOCTH;

— uHpopMaIs — cBefieHus (COOOIICHUS, JaHHBIC) HE3aBUCUMO OT (DOPMBI UX TIPEICTABIICHUS.

— JOKYMEHTHpOBaHHas HHpopmanus — 3apUKCUPOBaHHAs HA MaTepUAIIbHOM HOCHUTENE MyTeM
JOKYMEHTHPOBaHUS HMH(OpManus C pEeKBU3UTAMM, MO3BOJSIOIIMMHU OIPEICIUTh TaKYIO
UH(POPMALIMIO WK €€ MaTepUalIbHbI HOCUTEb.

— UCIT — NudbopmMalinoHHbIE CUCTEMBI IEPCOHATBHBIX TaHHBIX
2.2. CocTaB NEPCOHAIBHBIX JaHHBIX.

— ¢amMumusi, UMsi, OTUYECTBO;

— J1aTa ¥ MECTO POXKACHUS;

— TMACMOPTHHIE JJAHHBIE;

— ceegenus 00 MHH, CHUJIC;

— aJpec MPOKUBAHUS (pErucTpaInm);

— JIOMAIlTHU#, KOHTAKTHBIHN TenedoH;

— ceMeitHoe, COIManbHOE, UMYIIIECTBEHHOE MOJIOKEHUE;



— o0pa3oBaHue;

— npodeccus, CeHaNbHOCTh, 3aHUMAaeMasi JI0JKHOCTB;

— aBToOHorpadus;

— CBEJICHUS O TPYJAOBOM U OOIIIEM CTaXe;

— CBEJICHUS O TPEABAYIIEM MecTe paboThI;

— CBEJICHUS O BOMHCKOM Y4eTE;

— CBEJICHUS O COIUAIIbHBIX JIBIOTAX;

— pa3Mep 3apabOTHOH TIIATHI,

— HaJM4YKMe CYAUMOCTEH, OTBETCTBEHHOCTH IO UCIIOJHUTEIILHOMY JIUCTY;
— COJIep)KaHue TPYAOBOTO JIOTOBOPA;

— pe3ysbTaThl MEIUIMHCKOTO OOCIENOBaHMs Ha IMPEIMET TOJHOCTU K OCYIIECTBICHHUIO
TPYIOBBIX

00s13aHHOCTEIA;

— HpI/IBBI‘-IKI/I n YBJICT-IGHI/UI, B TOM 4YHUCJIC BpeIIHI)Ie (aJ'IKOFOJ'IB, HapKOTI/IKI/I u I[p),
— PEKBH3UTHI CUéTa OAHKOBCKOM KapThi;

— CEMEWHOE T0JIOKEHHE;

-CHUJIC

— HpO‘-H/Ie CBCACHUA, KOTOpI)IG MOFyT I/IIICHTI/I(bI/IIII/IpOBaTB YCJIOBCKaA.

2.3. 'V agmunuctpauun IOV co3paroTcss M XpaHATCS CIEAYIOIIME TPYyNIbl JTOKYMEHTOB,
coJiepsKalllye JaHHble 0 paOOTHUKAX, BOCIUTAHHUKAX M POJUTENSIX (3aKOHHBIX MPEICTaBUTEIISIX )
BoCIUTaHHUKOB /IOY B €IMHUYHOM WIJIM CBOJIHOM BUJIE:

— JIOKyMEeHTBHI, cozepikaliue NepcoHaIbHbIE JaHHbIE PAOOTHUKOB: KOMILJIEKCHI JOKYMEHTOB,
COIPOBOXKAAIOIINE IpollecC OPOPMIICHHS TPYNOBBIX OTHOUIEHMM Npu mHpueme Ha paloTy,
NIEPEBOJIE, YBOJIBHEHMH; KOMIUIEKC MAaTepUaloB 10 AaHKETUPOBAHUIO, TECTUPOBAHMIO;
IIPOBEJCHUIO cOOeceIOBaHUI CKaHIUAaTOM Ha JOJHKHOCTh; MOJUIMHHUKY U KOTIMK MPUKA30B 10
JUYHOMY COCTaBY; JIMYHbIE Jiela pabOOTHUKOB, TPYAOBbIE KHIKKM paOOTHHUKOB; Jena,
COJepKalllie€ OCHOBAaHUS K IPUKa3zy IO JIUYHOMY COCTaBY; Je€lla, COAEpXKallhe MaTepuabl
aTTecTallud  pabOTHMKOB; JleNa, CoJepKalllue MaTepUalIbICIyXeOHBIX pacciel0BaHuM;
CIPaBOYHO-UH(POPMALIMOHHBIA OaHK J@HHBIX [0 MepcoHaly (KapTOTEKH, >KypHaibl);
NOJJIMHHUKN U KONHMM OTYETHBIX, AHAJIUTUYECKUX U CIPABOYHBIX MATEPHANIOB, MEPEIAaBAEMBIX
PYKOBOJACTBY YUpeXJE€HHs, KOIMUU OTYETOB, HANPABISEMBIX B TOCYAApCTBEHHBIE OpTraHbl
CTaTHUCTUKM, HAJOIOBBIE HHCIEKLIWH, BBIIIECTOSALIME OpraHbl YIpaBIEHHUS U JIpyrue
YUPEXKICHUS.

— JlokyMeHTalnus Mo OpraHu3anuu paboThl ¢ MEeJarornyecKMM M TEXHUYECKUM IEePCOHAIIOM:
MOJIO’KEHHUS, JIOJDKHOCTHBIE WHCTPYKLIHMHM pPAOOTHHMKOB, MPHUKa3bl, PACIOPSLKEHUS, YKa3aHHS
PYKOBOJACTBA y‘-Ipe)K)]eHI/IH; JAOKYMCHTBI 110 IUJIAHUPOBAHWIO, YUYCTY, aHAJIN3Yy U OTUCTHOCTU B
yacTu paboThl ¢ nepconanom JJOVY.



— JIOKyMeHTBI, COAEpKAIUME IEPCOHAIBHBIE JAaHHBIE BOCIHUTAHHUKOB: JMYHBIE [€7a;
MEJIULIUHCKUE CITPABKU.

— JloKyMeHTBI, cofieprKalllue MepCcoOHaAIbHBIEC TaHHBIE POAUTENEH (3aKOHHBIX MPEICTaBUTENCH)
BOCIIMTAHHUKOB: JIaHHbIE MACIIOPTa; aJipec perucTpanuu, (paKTHIecKoro NpoKMBaHus); JaHHbIC
O CEMEHHOM IIOJIOKEHUH; KOHTAKTHhIE M paboume Tene(oHBI; CBEJCHHS O MeCTe pPadOThI,
3aHHMaeMOM JOJKHOCTH; CBeleHUss 00 OO0pa30BaHUU; CBEACHHUS O COLMAIBHBIX JIBIOTaX;
CBEJICHUS O COCTAaBE CEMbH; CBEICHHS O JOXOJAE CEMbHU; CBEICHHS O PEKBH3UTAX OAaHKOBCKOMH
kaptsl, mup, CHUJIC.

IIpaBa paGoTHMKOB M poauTeseill (3aKOHHBIX NPeACTaABUTeIel) BocnUTAaHHUKOB JIOY.
3.1. PaGoTHUKH U ponuTeny (3aKOHHBIE MPEICTABUTENH ) BOCIUTAaHHUKOB JJOY nMeIoT npaso:

3.1.1.ITonyyaTe AOCTYN K CBOMM MEPCOHAIBHBIM JIAaHHBIM M O3HAKOMJICHHE C HUMH, BKIIIOYAst
mpaBO Ha O0E3BO3ME3HOE IONYYEHHE KOIMHUK JIF0OOW 3aImcH, COepiKallel IepCOHAIbHBIC
JaHHEBIE.

3.1.2.TpeboBarp ot JJOY yTOouHEHHS, UCKIIOUECHUS] WJIM HCIPABJICHUS] HEMOJHBIX, HEBEPHBIX,
yCTapeBIINX, HEJOCTOBEPHBIX, HE3AKOHHO MOTYYEHHBIX WM HE SBJSIONIMX HEOOXOIUMBIMH IS
JOY nepcoHaIbHBIX JIaHHBIX.

3.1.3. Iloxyyars ot JOY

— CBCIACHUS O JIMIAaXx, KOTOPbIC UMCIOT JOCTYII K IICPCOHAJIbHBIM JAHHBIM HUJIM KOTOPBIM MOKET
OBITh npeaoCTaBJICH Takoi AOCTYII;

— IICPCUCHDb O6pa6aTLIBaCMBIX NEPCOHANIBHBIX JAHHBIX U UCTOYHUK HUX ITOJYUCHUA,
— CpOKH O6pa6OTKI/I ICPCOHAJIbHBIX JaHHBIX, B TOM YHUCJIC CPOKHU UX XPAHCHUS;

— CBEJICHHSI O TOM, Kakue IOpUAMYECKUE MOCIEACTBHS Ul CyObEeKTa MepCOHATBHBIX JTaHHBIX
MOJKET IOBJIeYb 32 COO0N 00paboTKa ero NepCoHaIbHBIX JAHHBIX.

3.1.4. TpeboBats uzBenienus JJOVY Bcex nuil, KOTOPHIM paHee ObUIM COOOIIEHBI HEBEPHBIE WIIH
HEMOJIHbIE TEepCOHAIbHBIE JaHHble, 000 BCeX TMPOU3BEIEHHBIX B HHUX HCKIIOYEHUSX,
UCTIPABJICHUSAX WIN JONOTHEHUSX.

3.1.5.006kanoBarte B YINOJIHOMOYEHHBIM OpraH MO 3allUTe MpaB CYObEKTOB MEPCOHAIbHBIX
JAHHBIX WIN B CyAeOHOM TMOpsKe HempaBoMepHble neifictBus mnu Oe3neiicteus [1OY mpu
00paboTKe U 3alUTE €ro MePCOHANBHBIX JTaHHBIX.

3.2. KOHI/IpOBaTL U JCJaTb BBIIIUCKU TCPCOHAJIBHBIX MOAHHBIX TpaXKAaH pa3peiiacTcsa
HNCKIIOYUTCIIBHO B CJ'Iy>K€6HLIX neysax ¢ MIMCbMEHHOT'O pa3pCHICHUA 3aBeILy1-0H.ICI>i.

IHopsiaok 00padoTKM MEPCOHANBHBIX JAHHBIX.

4.1. Tlpu 00paboTKe NEPCOHANBHBIX NaHHBIX TpaKAaH, T.€. HMX MOJIYYEHHHM, XpaHEHHH,
KOMOMHHPOBAHUH, TIepeade Hid JI00OM JIPYroM HCIOJIb30BAHUU, COTPYAHUKH, Ha3HAYCHHbBIE
OTBETCTBEHHBIMH 3a O00pabOTKy TE€PCOHAIBHBIX JaHHBIX TpaxaaH O0O0sM3aHBl COOIIOATh
crienyromye oomue TpeOoBaHMS:

4.1.1. O6pabaTsiBaTh NEPCOHANBHBIE JaHHBIC TPAXKIAH UCKIIOYUTEIHHO B LEISIX oOecredeHus
COOJIFOZICHHSI 3aKOHOB M HMHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJCHCTBUS TpaxkJaHaM B
TPYJAOYCTPOICTBE, OOYUEHUH U MPOJIBIKEHUH TI0 CIIyk0e, oOecreueHus TMUYHOM 0e30MacHOCTH,
KOHTPOJISI KOJIMYECTBA W KadeCTBA BBIMOJNHAEMON pabOTBl M OOECIeUeHUs COXPAaHHOCTH
UMYIIECTRA;



4.1.2. He nomyckaercsi 3ampamiBaTh MH(POPMALKIO O COCTOSHHUM 3JI0POBbsSI TPaKJaHHMHA, 32
UCKJIIOUEHHEM TEX CBEJCHMH, KOTOpbIE OTHOCATCS K BONPOCY O BO3MOYKHOCTH BBIMIOJIHEHUS
TpynoBo# ¢yHKmH, nocemieHus J0VY;

4.1.3. OTBETCTBEHHOMY JIMIly pa3pelaeTcs IOCTYI TOJbKO K TEM MepPCOHAIbHBIM JaHHBIM
COTPYJIHUKOB, KOTOPbIE HEOOXOJUMBI AJIs1 BBITIOJHEHHS UM €0 JOKHOCTHBIX 0053aHHOCTEH;

4.1.4. OTBeTCTBEHHOE JIUII0 HE UMEET MPaBa MoyydyaTh U 00padaThIBaTh MEPCOHATIBHBIC JAHHBIC
TpaKAaHUHA O €ro MOJWTHYECKHX, PEIUTHO3HBIX M WHBIX YOSKICHUSAX, YAaCTHOW IKHU3HH,
YJICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSAX WM €ro Mpo(Ccoro3HON NEeATENbHOCTH, 32
UCKIIIOYEHUEM CITy4aeB, HEMOCPEICTBEHHO CBSA3aHHBIX C BONPOCAMH TPYJOBBIX OTHOIICHHH C
NUCHbMEHHOTO COTJIACH TpaXJaHMHA, a TaKKe CIIydaeB MpPeIyCMOTPEHHBIX (eaepalbHbIM
3aKOHOM.

4.2. I[lopsiioK MOTyYeHUs IEPCOHATBHBIX JaHHBIX

4.2.1. IlepcoHanbHble JaHHbIE paOOTHUKA U POAMTENS (3aKOHHOI'O IIPEICTAaBUTEINS)
BocnutanHuka JIOY ciiegyer nosyyaTs y HEro caMoro, ¢ €ro NMCbMEHHOI'O COIIacusl.

4.2.2. Cornacue paOOTHHKOB U pojuTeNiell (3aKOHHBIX IMpecTaBuTeNnei) BocnuTanHuKoB J1OY
He TpeOyeTcs B CIEAYIOIIUX CIydasx:

— HNCPCOHAJIBHBIC JAHHBIC ABJIAIOTCS 06HI€I[OCTyHHBIMI/I;

— o6pa60TI<a MNEPCOHANIBHBIX JAHHBIX OCYHICCTBJIACTCA HAa OCHOBAHUU pr,Z[OBOFO Kojaekca PO
UJIn HHOI'O (benepaﬂLHoro 3daKOH4, YCTAaHaBJIMBAIOWICTO €€ 1CJib, YCJIOBUA MIOJYYCHUA
NEPCOHAJIBHBIX HTAaHHBIX W KPYyI CY6’bCKTOB, MNEPCOHAJIBHBIC OJAaHHBIC KOTOPLIX IIOAJICKAT
06pa6OTK€, a TaK)KC OIIPCACIIAIOIICTO ITOJTHOMOYHU S pa6OTOI[aTeJ'I5{;

— 00paboTKa TEpPCOHATBHBIX MAHHBIX OCYIISCTBIISCTCS JUIS CTATUCTUYCCKHX WM HHBIX
HAy4YHBIX IIeJIeH MPU YCITOBUU 00s13aT€TLHOTO 00€3IMUYMBAHMS TIEPCOHATBHBIX TAHHBIX;

— 00paboTka TEPCOHANBHBIX JAaHHBIX OCYIIECTBISETCA B IEJSIX HCIOJIHEHHUS TPYIOBOTO
JIOTOBODA;

— 00paboTKa MepCOHATBHBIX JAHHBIX HEOOXOAuUMa JJIS 3alUThl KU3HH, 3A0POBbs MM UHBIX
JKU3HEHHO Ba&XXHBIX HHTEPECOB pPAOOTHUKOB, BOCHUTAHHUKOB M PpOAWUTENEH (3aKOHHBIX
npencraButeneit) BocnutanHukoB JIOY, eciu nmosyueHue ero corjiacusi HEBO3MOKHO.

4.2.3. Ecnu mepcoHalbHblE NaHHbIE Pa0OTHHKA W POAMTENS (3aKOHHOTO MPEICTABUTEINS)
BocniuTaHHUKa JJOY BO3MOKHO MOJIYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO pAOOTHUK U POAUTEIH
(3axOHHBIN mpezcTaBuTeNb) BocnuTaHHuka JIOY nomkeH ObITh yBeOMIIEH 00 3TOM 3apaHee U
OT HEro JOJKHO OBITh MOJYYEHO NMUCbMEHHOE coryacue. OTBETCTBEHHBIN JIOJKEH COOOIIUTh
paOOTHUKY W pOJIUTEN0 (3aKOHHOMY TpeacTaBuTento) BocnutaHHuka JIOY o wnemsx,
MpeIoyiaraéMbIX HCTOYHMKAX M CHoco0ax IMOJy4eHHs] NMEPCOHAIBbHBIX JaHHBIX, a TaKXe O
XapakTepe NOMJIEXKAIIMX T[OJYyYEHHUIO TEePCOHAIBHBIX JAHHBIX U TMOCIEJICTBHUIX OTKa3a
pabOTHHKA AaTh MMCbMEHHOE COTIacke Ha UX MOJyYeHHE.

4.2.4.Bce nepcoHanbHbIE JJaHHbIE BOCIIUTAHHUKOB CIIEAYET MOJIydaTh OT poAUTeNIeH (3aKOHHBIX
npeJicTaBuTeNel ) BOCIUTaHHUKOB.

4.2.5. PaboTHukH, poauTenu (3aKOHHBIE MPeCTaBUTeNN) BocnuTaHHUKOB JIOY mpemocTasistor
OTBETCTBEHHOMY 3a 00pa0OTKy W 3allUTy MEPCOHATBHBIX JAHHBIX, JOCTOBEPHBIC CBEICHUS O
cebe m BocnuTaHHUKE. OTBETCTBEHHBI W 3a 00pabOTKY M 3aIlUTy TEPCOHATBHBIX TaHHBIX



MPOBEPSIET JOCTOBEPHOCTh CBEICHUM, CBEpsisi JaHHBIC, IMPEIOCTABICHHBIC pPa0OTHUKAMH U
poauTensMu  (3aKOHHBIMUIIpEACTAaBUTENsIMU) BocnuTtaHHukoB JIOY, ¢ umerommmucs y
PaOOTHHUKOB M POAUTENICH (3aKOHHBIX IIPeICcTaBUTeNel) BocnuTaHHUKOB JIOY mokymeHTaMu.

Xpanenne MNEPCOHAJIBbHBIX JaHHbIX.

5.1. TlepcoHanpHble IaHHBIE TpakAaH MOTYT IepelaBaThCd Ha XpaHCHHE Ha OyMaKHBIX
HOCUTEIIIX U B JJIEKTPOHHOM BHJIE€ — JIOKAJIBHOW KOMIBIOTEPHOM CETH M KOMIBIOTEPHOU
IporpamMmme

5.1. IlepconanbHble aHHbIE TpaxaaH XpaHsarca y aaMuHuctpauun JOY.

5.2. XpaHeHHe JIOKYMEHTOB, COJEpXaIlUX IEePCOHAIbHBIC JTaHHBIC, OCYILIECTBIACTCS B
HecropaeMbix mkadax (ceidax), KIFOYM OT KOTOPBIX HaxomaTcs y 3aBeayromei JJOY, a B ero
OTCYTCTBHE Y JIMIIA €r0 3aMEIIAOIIETO.

Ilepenaya nepcoHAJbHBIX JAHHBIX.
[Tpu nepenaye nepcoHaIbHBIX JaHHBIX HEOOXOUMO COOIIOIATh CIEAYIOUIUE TPEOOBAHNUS:

6.1. He COO6I_I_[aTb IEPCOHAJIBHBIC JTaHHBIC TpeTbeﬁ CTOpPOHC 0e3 MNHCHbMEHHOI'0 COIJIACHs
TpaXXJaHWHa, 3a HCKIIOYCHHCM CJIydacB, KOorja 3TO HGO6XO[[I/IMO B HCIIX MPCAYNPCKIACHUSA
YIpO3bl )KU3HU U 3O0POBBIO I'PAKIAHNHA, 4 TAKKC B CIy4adaX, YCTAaHOBJICHHBIX (I)G,Z[CpaJIBHBIM
3aKOHOM,

6.2. He coobmare nepcoHabHbIE TaHHbIE B KOMMEPYECKHUX LENsIX 0€3 MMCbMEHHOIO COIIacus
rpaxaaHiHa. O6paboTKa NEepPCOHATIBHBIX JaHHBIX TPAXKIAAH B LENAX MPOABUKEHUS paboT, yCIyr
Ha PBIHKC IMYTEM OCYIICCTBJIICHUA IPAMBIX KOHTAKTOB C IMOTCHIHUAJIbHBIM HOTpe6I/ITeJICM C
HIOMOIIBIO CPEACTB CBA3U JOIYCKAETCs TOJIBKO C €ro MPEABApUTEIBHOTO COTIacusl.

6.3. Ilpu mnepenade nepCOHANBHBIX MAHHBIX TPaXJIaH MPEAYNPEAUTh JIMIL, MOJIYyYaIOLUX
MePCOHAIBHBIE JaHHBIE, O TOM, YTO 3TU JIaHHBIE MOTYT OBITh MCIOJIH30BaHbI JUIIb B LETAX, IS
KOTOPBIX OHH COO6HI€HI>I. .HI/IHO, MOJIYYMBHICC TCPCOHAJBHBIC OAHHBIC TpaKJIaHWHA, 00s3aH
COOJTII0/IaTh PEXKUM CEKPETHOCTH (KOH(PUIEHIINATHEHOCTH).

6.4. OTBEeTCTBEHHBII 3a cOOp M 00pabOTKY MEPCOHAIBHBIX JAHHBIX, JOJKEH OCYIIECTBISATh
nepesavy IepcoOHANBHBIX AaHHBIX rpaxkaad B npeaenax OV B coorserctuu ¢ Ilonoxenuem.

3amnTa MNEPCOHAJTbHBIX TaHHbIX.

7.1. Obecrnieyenrie 0€30MACHOCTH TEPCOHANBHBIX JAHHBIX B COOTBETCTBHH C POCCUUCKHUM
3aKOHOJIATENILCTBOM HE TpeOyeTcs:

— Jna o00e3NuYeHHbIX NEePCOHAIBHBIX JaHHBIX. llepcoHanbHBIE JaHHBIE MOTYT OBITh
00e37IMYeHHBIMH, B CiIy4ae, €CIM HaJl HUMHU ObLIM HpPOM3BEAEHBI JEHCTBHS, B pe3yJbTare
KOTOpPBIX HEBO3MOXKHO OINpPENEINTh MX MPUHAUIEKHOCTh KOHKPETHOMY pabOTHUKY,
BOCIUTAHHUKY W/WJIM POJUTEINIO (3aKOHHOMY IIPEJICTaBUTEN0) BocnuTaHHuKa JJOVY.

— Jlng oO0menocTynHBIX MEepPCOHATbHBIX JaHHBIX. llepcoHalbHBIE IaHHBIE MOTYT OBIThH
OOMIEIOCTYITHBIMA TOJIBKO C MHUCHBMEHHOTO COrlachs pPaOOTHHKA W POJMUTENS (3aKOHHOTO
npenctaButens) BocnutanHuka JJOY. OHE MOTYT BKIIOYATh (paMUIINIO, UMSI, OTYECTBO, TOJ U
MECTO POXKICHHSI, aapec, a0OHEHTCKUN HOMEp, CBEACHHS O Tpodeccuy W WHBbIC MepCOHATbHBIC
JaHHbIC, TPEIOCTABICHHBIEPAOOTHUKOM W/WIM pPOAUTETEM (3aKOHHBIM IPEICTABUTEIIEM)
Bocnurannuka JJOVY.



7.2. O0s13aHHOCTH IO OOecreueHHIo OEe30MaCHOCTH MEPCOHATBHBIX JaHHBIX MPU UX 00paboTke
MOJTHOCTBIO BO3JIAraeTcsi Ha OTBETCTBEHHOTO 32 00pabOTKY U 3aIIUTy NEPCOHATIBHBIX JaHHBIX.

7.3.1IpaBo poctyna K TMEPCOHAIBHBIM JIaHHBIM HMEIOT TOJIBKO OTBETCTBEHHBIE JIUIIA,
HAa3HAYCHHbIC IIPUKA30M 3aBEYIOIICH:

— 3aBenytomas J10Y;
— CTapuUIMi BOCIIUTATENb;
— OTBETCTBEHHBIN 3a yHKIMOHUpOBaHUE caiita JIOY;

7.4. O6paboTKa MepPCOHANBHBIX JTAHHBIX JOJDKHA MPOBOIUTHCS B CICAYIONINX MPETHA3HAYCHHBIX
17151 aToro nmomeneHusx J10VY:

— KaOuHEeT 3aBe1yIolIeH;

— METOJMYECKUI KaOWHET;

— MEIUIMHCKUI KaOUHET;

— KaOMHET CIEeIUAINCTA 110 KaJIpaM.

7.5. HpI/I 06pa60TI<e INEPpCOHAJIbHBIX OAaHHBIX B IIOMCIICHUKU HC OOJDKHbI HAXOAUTHLCA
IMOCTOPOHHHUEC JIMIIA.

7.6. OTBeTCTBEHHBIC JIMIIA JOJDKHBI COOJIOJATh KOH(PHICHIIMAIBHOCTh IPU 00paboTKe
MEePCOHATBHBIX JaHHBIX.

7.7. OTBETCTBEHHBIC pa6OTHI/IKI/I JOJI?KHBI OBITh nNpeaynpe)KACHbl O MEpax OTBECTCTBCHHOCTH 3a
pasriialmcHue CBEJICHUM O MNEPCOHAJIIbHBIX JaHHBIX IMOA POCIIHCh.

7.8. Ilpu Qukcanum nepcoHaIbHBIX JAHHBIX HAa MAaTEPUAIBHBIX HOCHTENSX HE JOIMYyCKaeTCs
¢dukcanus Ha OJHOM MAaTE€pUAIHLHOM HOCUTENE TEePCOHATBHBIX MaHHBIX, IETd O00pabOTKH
KOTOPBIX HE COBMECTHUMBI. [l 0OpaOOTKM pa3MMyYHBIX KATerOpUN MEePCOHANBbHBIX JAHHBIX,
OCYIIIECTBIISIEMOM 0€3 HCIONB30BAaHUS CPEACTB aBTOMATHU3AIUHU, UIA KaXJIOHW KaTeropuu
MEPCOHAIIbHBIX TAHHBIX.

7.9. HeoGxoaumo obecneunBaTh pa3ebHOE XpaHEHHE NTEPCOHANBHBIX IaHHBIX (MaTepUalIbHbIX
HocuTeneil), 00paboTKa KOTOPBIX OCYIIECTBISIETCS B PA3IMUHBIX LIETSIX.

7.10. Tlpu XpaHeHMM MaTEpPUATBHBIX HOCHTENECH JODKHBI  COONIONAThCSA  YCIIOBUS,
obecrnieunBaroIIne COXPaHHOCTh MEPCOHATIbHBIX JTAHHBIX u HCKITFOYAIOIINE
HECAaHKI[MOHUPOBAHHBIN JOCTYH K HUM.

7.11. ObGecnieuenue 0€30MaCHOCTH MEPCOHATBHBIX JaHHBIX NpH ux obpadotrke B WCII/]
JOCTUTAETCS ITyTEeM UCKITIOYEHUSI HECAHKIIMOHUPOBAHHOTO, B TOM YHUCIIE CIIy4aiHOTO, JOCTYIA K
NEPCOHANBHBIM JIaHHBIM, PE3yJIbTaTOM KOTOPOTO MOXET CTaThb YHUYTOXKEHHE, HW3MEHEHHeE,
OJI0OKMpOBaHKE, KOITMPOBAaHHUE U PACIPOCTPAHEHUE NEPCOHATBHBIX JaHHBIX.

7.12. OTBETCTBEHHBII 00s13aH;

— TIPOBOJUTH MEPOTPUSTHS, HAMPABJICHHBIC Ha TMPEIOTBPAIECHNE HECAHKIIMOHUPOBAHHOTO
nocryna (nanee HCJI) k mepcoHanbHBIM JTaHHBIM U (WJIK) MEepeJady UX JUlaM, He UMEIOLUM
mpaBa JOCTyNa K Takoi HH(OpMaIINK;

— Cobmomate TpeOOBaHUS TApOIBHOM 3alIUTHl (JJTMHA TApOJisi JOJKHA OBITh HE MeHee 6
CHUMBOJIOB; Mapojb HE JOJDKEH BKIIIOYATh B ¢e0s JIETKO BBIYMCISIEMbIE COUYETaHUS CHUMBOJIOB, a



Tak)Ke OOIIETPUHSATHIC COKPAILICHUS; IPH CMEHE TapoJIsi HOBOE 3HAUEHUE JIOJDKHO OTJIMYATHCS OT
IpeIBIAYIIEro He MeHee YeM B 6 TIO3HIIUAX; OTBETCTBEHHBI HE HMEET IpaBa coo0IaTh Mapoib
MIOCTOPOHHEMY JIMILY; TIOJIHAS CMEHA HapoJieil TOJKHA MPOU3BOAUTHCS B CIydae MpEeKpalieHHs
MOJITHOMOYHMH  (YBOJIbBHEHHE, IIepeXxoJl Ha JpYryl paboTy, Jpyrue oOCTOSATEIhCTBA)
OTBETCTBEHHBIX 3a 00pabOTKYy M 3alIUTy NEPCOHAIBHBIX MAHHBIX U JIPYTHX COTPYJHUKOB,
KOTOPBIM TI0 poay paboThl ObUIM TMPEIOCTABJICHBI TOJIHOMOYHS ITOYIPABICHUIO MapOJIbHON
samutoit [TIK JIOVY); xpanenue naposeit Ha OyMaXHOM HOCHTEJIE IOMYCKAeTCs TOJIBKO B ceiide y
PYKOBOAMTENS YUPEKIACHMUS);

— cBOeBpeMeHHO oOHapyxuBaTh GpakTel HCJI kK mepcoHanbHbIM JaHHBIM;
— o0ecrneynBaTh ONTUMAIBHBIN YpOBeHb aHTUBHpYCHOM 3ammThl UCIT/;

— HC3aMCIJIMTCIIbHO BOCCTAHABJIMBATL IICPCOHAJIBHBIC HOAHHBIC, MOI[I/I(bI/II_II/IpOBaHHBIC HJIN
YHUYTOKCHHBIC BCJICACTBUC HCCAHKIIMOHUPOBAHHOI'O NOCTYIIA K HUM;,

— OCYUICCTBJIATH MOCTOSIHHBIHN KOHTpPOJIb 34 obecrieueHuEM YPOBHA 3alllMIICHHOCTHU
NEPCOHATIBHBIX JAHHBIX;

— o0ecreynBaTh pe3epBHOE KOMMPOBAHKUE NIEPCOHAIBHBIX JTAaHHBIX HA OTUYYXKIaeMble HOCHUTEIU
nHpopmanuu;

OTBETCTBEHHOCTH 3a HapylmeHUEC HOPM, PEryJIMPpYIOIUX 06pa60TKy U 3a1UTy
NEPCOHAIBHBIX TaHHBIX.

8.1 OtsercrBennsie J[OY, BUHOBHBIE B HapyLIEeHUU HOPM, PETYIHUPYIOUIUX IOJIY4YECHHE,
00pabOTKy ® 3alHUTy TEPCOHANBHBIX JaHHBIX TpaXkIaH, HECYT JUCHUIUIHHAPHYIO
aIMUHUCTPATUBHYIO, FPAKIAHCKO-TIPABOBYIO WJIM YTOJOBHYKO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ ®enepanbHbIMU 3aKOHAMU PD.

JoIDKHOCTHYIO MHCTPYKITHIO pazpadorana: C.B.Manbiruna, 3aBenyromnias

C nHCcTpyKLIMEH 03HAaKOMIIEHA!

®UO Jlata Iloagmuch
[Toxoxmue coobeHns
Wuctpykuus nons3osarens MCIT

I/IHCTPYKI_[I/IH OTBCTCTBCHHOI'O JIMIA IO OpraHu3aluu 06pa6OTKI/I N 3alIUThbl NCPCOHAIIBHBIX
JaHHBIX

[lepedyeHb nepcoHaIbHBIX JaHHBIX, TOANIEXKAIIMX, noanexanux 3amure B UCIT/IH

Konnenmus nHboOpMaimoHHONH 0€30MaCHOCTH



